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Prepared by the Center for Academic Support and Advising (CASA) 



 
Log on to TheHub and click “Student menu”. On the 
right hand side click “Course/Divisional Evaluations” 
 
 
 
You will be brought to this screen. Click the “Division 
II” tab 
 

 
 

On the left hand menu, click “Committee Request” 
 
 
  
 

You will then be brought to the Division II committee request form. In order, fill out the following: 

 
Academic Interests: 
This is NOT a title, but merely academic areas that you are interested in pursuing. Be sure to select at least 
two from the drop down menus as faculty can not only search by who is interested in working with them 
but also by academic interests. 
 
Prospective Hampshire Faculty: Be sure to pick at least three faculty for possible chairs. The form will not 
process fully with less than three. Please also indicate whether or not you have spoken to them in person. 
Haven’t spoken to anyone yet? Don’t worry! There will be time in between submitting your form and 
getting assigned a committee to meet with those faculty you haven’t met yet. Met with faculty and they 
have already agreed? No problem! Just make sure you indicate this on the form. 



Overview/Goals: 
 
These next two sections are free form to 
articulate your ideas and pursuits during 
Division II.  These are conversation starters; 
not necessarily as fully formed and detailed 
as your filed contract will be. This is where 
you may characterize, as well as you can, 
your areas of interests and goals. 
 
What Else? 
 
This section is to add anything else you 
may not have been able to add anywhere 
else on the form. Think about outside 
interests, other activities, etc. 
 
 
 
 
 

Course Listing 
 
Here is the space where you can click what evaluations you 
wish to share with potential committee members; you should 
share at least one or two from each semester. 
 
Optional Documents 
 
This is where you may upload papers, or link to google docs, 
links, etc.  Be sure to write the full link (http://www...) in the 
External URLs section. This is particularly important if seeking 
faculty in creative writing, photography, film/video, studio arts 
and/or theater. Remember, the more information you can 
provide, the better. 
 

 
 

You are all done! Be sure to save your request at the bottom of the page. 

http://www/
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