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{ Settings Mail, Contacts, Calendars 3. nyou aren t { Mail...  Add Account
immediately brought
to the Add Account...
ACCOUNTS screen, select Add
Account... .
iCloud @ iCloud
Contacts, Calendars, Safari and 6 more... 4 Select “Other.”
Zimbra
G
Calendars, Reminders E EXCha nge
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Bl% Outlook.com

< Other >
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( Add Account Other Account. Cancel New Account Next
6. Enter your name as
you like it to appear
MAIL in the “From” field of | Name Kate MacGregor
\ emails you send. _ .
Add Mail Account ) 7. For Email, enter the Email kmmLO@hampshire.edu
1 reply-to address for
email. Password eeeeceee
CONTACTS 8. Password is your
H Net d. Description Hampshire
Add LDAP Account amp e passwor P P
9. Description can be
Add CardDAV Account whatever you like
(e.g “Hampshire 11213141518l 718)9]0
email”). T TS T T T T T T
10. When you've
CALENDARS - ”
entered these values, | L o 69 L l E é g .
Add CalDAV Account press “Next.”
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Add Subscribed Calendar
ABC space return
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Cancel New Account Next §ervler Host N.ame is Cancel New Account Next
mail.hampshire.edu
INCOMING MAIL SERVER ". Enter your OUTGOING MAIL SERVER
HampNet ID for the
Host Name mail.hampshire.edu User Name, and then Host Name smtp.hampshire.edu
your password.
User Name kmmLO 12. Scrolling down, for User Name kmmLO
“Outgoing Mail
Password eeeeeeee Server,” Host Name Password eeeeee ool
enter
“smtp.hampshire.edu”.
User Name and
1121314151sl718)9]0 Passwordareboth | 1 2 3 4 5 6 7 8 9 0
AN required by our e
) (1) s " server, and should ) (1) s N
/) ASES@) T besetto your ]/ spptl)gspaje]
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#t= , ? | ’ X) password. #t= , ? ’ &)
13. Click “Next.”
ABC space return ABC space return




IMAP
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Account kmmLO@hampshre.D

Delete Account
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“Advanced” and
select it.
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Cancel IMAP everything correctly { Settings Mail, Contacts, Calendars
you should see a
screen the has Mail
& Notes turned on, ACCOUNTS
D Mail and you can select
- “Save.” If you've iCloud
Notes made any entry Contacts, Calendars, Safari and 6 more...
errors, go back and Zimbra
correct. Calendars, Remi
15. Back on the Mail,
Contacts, Calendars ¢
page, select the
Hampshire account Comcast
you just set up. Mail
Subscribed Calendars
IT_Projects, IT_Training_Calendar
Add Account
Fetch New Data Push
MAIL
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£ Mail... Hampshire under “IMAP. Cancel Account Done
17. Scroll down to
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Description Hampshire

INCOMING MAIL SERVER

Host Name mail.hampshire.edu
User Name kmmLO

Password eeeeeeee

OUTGOING MAIL SERVER

SMTP smtp.hampshire.edu
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Archive Mailbox

Deleted Mailbox

Archive Mailbox
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< Account  Advanced
MAILBOX BEHAVIORS
Drafts Mailbox Drafts
Sent Mailbox Sent
Deleted Mailbox Trash

MOVE DISCARDED MESSAGES INTO:

After one week

18.

19.

20.

Under “Deleted
Messages” select
“Remove.”

Change the setting to
“Never”—otherwise
it will empty your
email trash on the
mail server at the
selected interval.
Back out of the
settings, selecting
“Advanced,”
“Account,” and
“Done.”
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Never
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