Final Evaluation/Getting “Credit”
Frequently Asked Questions:

1. How to I get this internship onto my transcript?

To get your EIIP internship onto your transcript, give your final internship evaluation to Central Records and ask them to please include it in your transcript.

2. Is there a special evaluation form that my internship supervisor has to fill out?

No.  Hampshire College does not have such a form, however there are certain criteria that your evaluation has to meet in order to be included on your transcript.  You evaluation must:

· Be on company letterhead, if applicable

· Include the dates and amount of time you interned (i.e.: June 1st through July 29th, 15 hours per week)

· Include a description of your duties at the internship

· Include some comments about your performance

· Be signed

· Be a hard copy - email versions are not accepted

3. I’m still a Div I student.  What does my internship count for?

You can include your internship in your Div I as a “learning activity.”  It cannot be counted towards your Div I requirements.  If you are still in Div I, but you want your internship to count as part of your Div II, you can negotiate this later with your Div II committee.

4. How do I make this internship count as part of my Div II or Div III?

You need to talk with your Div II or Div III committee and decide how you will incorporate this internship.

5. If there’s no official Internship Evaluation Form, what’s that thing on the next page?

On the next page you will find a form that you can give to your supervisor to help them write the final evaluation.  While this is not an official Hampshire document, it might help you get what you need from the final evaluation.  Good luck!

Hampshire College

Career Options Resource Center

893 West Street, Amherst, MA 01002

Dear Internship Supervisor,

Thank you for providing an internship for a Hampshire student this summer. Hopefully it was a rewarding experience for you, as well as a great learning experience for the intern.  In order to complete the experience, your intern will ask you to write a final evaluation.  This will give the intern valuable information about their performance, as well as allow them to include the internship on their transcript.  Please print your evaluation on company letterhead, if applicable, and make sure to include the following information:

· Dates of the internship

· Approximate number of hours worked per week

· Duties of the intern

· Your comments about their performance

· Your signature

Again, thank you so much for providing this learning opportunity.  We are looking forward to working with you again next year.

Sincerely,

Sharón Friedner

Internship Coordinator

413.559.5768
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