Entertainment Industry Internship Program
Mid-Internship Check-In

Supervisor Form

As participants in the Entertainment Industry Internship Program, Hampshire students are required to do an on-site check-in with their supervisor half way through the internship.  This check-in is a great opportunity for you to tell the intern what they are doing well and to discuss ways in which they could improve their performance.  It is also an opportunity for both you and the intern to resolve any issues that may have arisen in the first half of the internship, and to agree on goals for the remainder of the summer.  Jotting down some notes before or during the check-in will be very helpful when you are writing a final evaluation for the intern.  Please use the following questions to help guide your mid-internship check-in.

1. What has the intern done well so far this summer?  What are some of the intern’s specific accomplishments?

2. What skills has the intern learned/improved upon?

3. How could the intern further improve their skills and/or performance?

4. Goals for the remainder of the summer:

5. Other comments:

Entertainment Industry Internship Program
Mid-Internship Check In
Intern Form

1. What have you done well so far this summer? What specific accomplishments are you proud of?

2. What skills have you learned/improved upon?

3. How could you further improve your skills and/or performance?

4. What are your goals for the remainder of the summer?

5. Other comments:

