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1. Description: Briefly describe the purpose of the study.  

2. Participants:  Describe the number and type of participants and how they will be recruited.  If you 
are using participants under age 18 you must obtain written parent permission (often as part of an 
informed consent form; see #5 below).  Attach a copy of the parental consent letter if one is being 
used. 

 
3. Procedures: Describe the procedure in detail (attach examples of questions, surveys, etc. if 

applicable).  
 
4. Risk assessment:  Are there any risks to the participants? Benefits? Describe what will be done to 

avoid, eliminate, or minimize the possibility that participants will experience discomfort, anxiety, 
concern about failure, etc., and what will be done if such discomfort does occur.  

 
5. Informed consent: How will you obtain informed consent from participants (or in the case of minors, 
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it (if applicable)?  
 
7. Privacy ensured: How will participants’ privacy be ensured?  (describe how data, responses, etc., 

will be stored, handled, secured, destroyed, etc.)  
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